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Purpose:  The purpose of this modification is to revise invoice instructions in 

Section G and to incorporate FAR 52.204-99 and FAR 52.232-99 clauses in full text to 

Section I, and to reinstate FAR 52.224-2 in Section I by reference if missing from 

Contract. 

Modification Details: 

1.  Delete Clause HQ G-2-0007 INVOICE INSTRUCTIONS and ADD the following two Clauses 

in full text to Section G: 

In order to be in compliance with DFARS 252-232-7003 “Electronic Submission of Payment 

Requests”, a clause similar to the following will be included at the Task Order Level: 

252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (JUN 2012) 

(a) Definitions. As used in this clause— 

“Department of Defense Activity Address Code (DoDAAC)” is a six position code that 

uniquely identifies a unit, activity, or organization. 

“Document type” means the type of payment request or receiving report available for 

creation in Wide Area WorkFlow (WAWF). 

“Local processing office (LPO)” is the office responsible for payment certification 

when payment certification is done external to the entitlement system. 

(b) Electronic invoicing. The WAWF system is the method to electronically process 

vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, 

Electronic Submission of Payment Requests and Receiving Reports. 

(c) WAWF access. To access WAWF, the Contractor shall— 

(1) Have a designated electronic business point of contact in the Central 

Contractor Registration at https://www.acquisition.gov; and 

(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-

step procedures for self-registration available at this web site. 

(d) WAWF training. The Contractor should follow the training instructions of the WAWF 

Web-Based Training Course and use the Practice Training Site before submitting payment 

requests through WAWF. Both can be accessed by selecting the “Web Based Training” link 

on the WAWF home page at https://wawf.eb.mil/ 

(e) WAWF methods of document submission. Document submissions may be via web entry, 

Electronic Data Interchange, or File Transfer Protocol. 

(f) WAWF payment instructions. The Contractor must use the following information when 

submitting payment requests and receiving reports in WAWF for this contract/order: 

(1) Document type. The Contractor shall use the following document type(s).   

*___________________________________________________________ 

(2) Inspection/acceptance location. The Contractor shall select the following 

inspection/acceptance location(s) in WAWF, as specified by the contracting officer. 

http://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm
https://www.acquisition.gov/
https://wawf.eb.mil/
https://wawf.eb.mil/
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*____________________________________________________________ 

 (3) Document routing. The Contractor shall use the information in the Routing 

Data Table below only to fill in applicable fields in WAWF when creating payment 

requests and receiving reports in the system. 

Routing Data Table* 

Field Name in WAWF Data to be entered in WAWF  

Pay Official DoDAAC    

Issue By DoDAAC    

Admin DoDAAC    

Inspect By DoDAAC    

Ship To Code    

Ship From Code    

Mark For Code    

Service Approver (DoDAAC)    

Service Acceptor (DoDAAC)    

Accept at Other DoDAAC    

LPO DoDAAC    

DCAA Auditor DoDAAC    

Other DoDAAC(s)    

(4) Payment request and supporting documentation. The Contractor shall ensure a 

payment request includes appropriate contract line item and subline item descriptions 

of the work performed or supplies delivered, unit price/cost per unit, fee (if 

applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, 

(e.g. timesheets) in support of each payment request. 

(5) WAWF email notifications. The Contractor shall enter the e-mail address 

identified below in the “Send Additional Email Notifications” field of WAWF once a 

document is submitted in the system. 

*________________________________________________________________ 

*________________________________________________________________ 

 (g) WAWF point of contact. 

(1) The Contractor may obtain clarification regarding invoicing in WAWF from 

the following contracting activity’s WAWF point of contact. 

*_________________________________________________________________ 

 (2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988. 

(End of clause) 

* TO BE COMPLETED AT TASK ORDER LEVEL 
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HQ G-2-0009 SUPPLEMENTAL INSTRUCTIONS REGARDING ELECTRONIC INVOICING (NAVSEA) (SEP 

2012) 

 

(a)  The Contractor agrees to segregate costs incurred under this contract/task order 

(TO), as applicable,  at the lowest level of performance, either at the technical 

instruction (TI), sub line item number (SLIN), or contract line item number (CLIN) 

level, rather than on a total contract/TO basis, and to submit invoices reflecting 

costs incurred at that level.  Supporting documentation in Wide Area Workflow (WAWF) 

for invoices shall include summaries of work charged during the period covered as well 

as overall cumulative summaries by individual labor categories, rates, and hours (both 

straight time and overtime) invoiced; as well as, a cost breakdown of other direct 

costs (ODCs), materials, and travel, by TI, SLIN, or CLIN level.  For other than firm 

fixed price subcontractors, subcontractors are also required to provide labor 

categories, rates, and hours (both straight time and overtime) invoiced; as well as, a 

cost breakdown of ODCs, materials, and travel invoiced.  Supporting documentation may 

be encrypted before submission to the prime contractor for WAWF invoice submittal.  

Subcontractors may email encryption code information directly to the Contracting 

Officer (CO) and Contracting Officer Representative (COR).  Should the subcontractor 

lack encryption capability, the subcontractor may also email detailed supporting cost 

information directly to the CO and COR; or other method as agreed to by the CO. 

 

(b)  Contractors submitting payment requests and receiving reports to WAWF using 

either Electronic Data Interchange (EDI) or Secure File Transfer Protocol (SFTP) shall 

separately send an email notification to the COR and CO on the same date they submit 

the invoice in WAWF.  No payments shall be due if the contractor does not provide the 

COR and CO email notification as required herein. 

 

(End of Text) 

2.  Add the following Clauses in full text to Section I: 

52.204-99 -- System for Award Management Registration (August 2012)(DEVIATION) 

(a) Definitions. As used in this clause- 

"Central Contractor Registration (CCR) database" means the retired primary Government 

repository for Contractor information required for the conduct of business with the 

Government. 

"Commercial and Government Entity (CAGE) code" means- 

(1) A code assigned by the Defense Logistics Agency (DLA) Logistics Information 

Service to identify a commercial or Government entity; or 

(2) A code assigned by a member of the North Atlantic Treaty Organization that 

DLA records and maintains in the CAGE master file. This type of code is known 

as an "NCAGE code." 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by 

Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

"Data Universal Numbering System+4 (DUNS+4) number" means the DUNS number means the 

number assigned by D&B plus a 4-character suffix that may be assigned by a business 

concern. (D&B has no affiliation with this 4-character suffix.) This 4-character 

suffix may be assigned at the discretion of the business concern to establish 

additional SAM records for identifying alternative Electronic Funds Transfer (EFT) 

accounts (see the FAR at Subpart 32.11) for the same concern. 

"Registered in the SAM database" means that- 
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(1) The Contractor has entered all mandatory information, including the DUNS 

number or the DUNS+4 number, into the SAM database; 

(2) The Contractor's CAGE code is in the SAM database; and  

(3) The Government has validated all mandatory data fields, to include 

validation of the Taxpayer Identification Number (TIN) with the Internal 

Revenue Service (IRS), and has marked the record "Active". The Contractor will 

be required to provide consent for TIN Attachment, Page 1 of 4 validation to 

the Government as a part of the SAM registration process. 

"System for Award Management (SAM)" means the primary Government repository for 

prospective federal awardee information and the centralized Government system for 

certain contracting, grants, and other assistance related processes. It includes- 

(1) Data collected from prospective federal awardees required for the conduct 

of business with the Government; 

(2) Prospective contractor submitted annual representations and certifications 

in accordance with FAR Subpart 4.12; and 

(3) The list of all parties suspended, proposed for debarment, debarred, 

declared ineligible, or excluded or disqualified under the nonprocurement 

common rule by agencies, Government corporations , or by the Government 

Accountability Office. 

(b) 

(1) The Contractor shall be registered in the SAM database prior to submitting 

an invoice and through final payment of any contract, basic agreement, basic 

ordering agreement, or blanket purchasing agreement resulting from this 

solicitation. 

(2) The SAM registration shall be for the same name and address identified on 

the contract, with its associated CAGE code and DUNS or DUNS+4. 

(3) If indicated by the Government during performance, registration in an 

alternate system may be required in lieu of SAM.  

(c) If the Contractor does not have a DUNS number, it should contact Dun and 

Bradstreet directly to obtain one.  

(1) A contractor may obtain a DUNS number- 

(i) Via the internet at http://fedgov.dnb.com/webform or if the 

contractor does not have internet access, it may call Dun and Bradstreet 

at 1-866-705-5711 if located within the United States; or 

(ii) If located outside the United States, by contacting the local Dun 

and Bradstreet office. The contractor should indicate that it is a 

contractor for a U.S. Government contract when contacting the local Dun 

and Bradstreet office. 

(2) The Contractor should be prepared to provide the following information: 

(i) Company legal business name. 

http://fedgov.dnb.com/webform
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(ii) Tradestyle, doing business, or other name by which your entity is 

commonly recognized. 

(iii) Company physical street address, city, state and Zip Code. 

(iv) Company mailing address, city, state and Zip Code (if separate from 

physical). 

(v) Company telephone number. 

(vi) Date the company was started. 

(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 

(ix) Line of business (industry). 

(x) Company Headquarters name and address (reporting relationship within 

your entity). 

(d) Reserved. 

(e) Processing time for registration in SAM, which normally takes five business days, 

should be taken into consideration when registering. Contractors who are not already 

registered should consider applying for registration at least two weeks prior to 

invoicing. 

(f) The Contractor is responsible for the accuracy and completeness of the data within 

the SAM database, and for any liability resulting from the Government's reliance on 

inaccurate or incomplete data. To remain registered in the SAM database after the 

initial registration, the Contractor is required to review and update on an annual 

basis from the date of initial registration or subsequent updates its information in 

the SAM database to ensure it is current, accurate and complete. Updating information 

in the SAM does not alter the terms and conditions of this contract and is not a 

substitute for a properly executed contractual document. 

(g)  

(1) 

(i) If a Contractor has legally changed its business name, "doing 

business as" name, or division name (whichever is shown on the contract), 

or has transferred the assets used in performing the contract, but has 

not completed the necessary requirements regarding novation and change-

of-name agreements in Subpart 42.12, the Contractor shall provide the 

responsible Contracting Officer sufficient documentation to support the 

legally changed name with a minimum of one business day's written 

notification of its intention to- 

(A) Change the name in the SAM database; 

(B) Comply with the requirements of subpart 42.12 of the FAR; and 

(C) Agree in writing to the timeline and procedures specified by 

the responsible Contracting Officer. 
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(ii) If the Contractor fails to comply with the requirements of paragraph 

(g) (1) (i) of this clause, or fails to perform the agreement at 

paragraph (g) (1) (i) (C) of this clause, and, in the absence of a 

properly executed novation or change-of-name agreement, the SAM 

information that shows the Contractor to be other than the Contractor 

indicated in the contract will be considered to be incorrect information 

within the meaning of the "Suspension of Payment" paragraph of the 

electronic funds transfer (EFT) clause of this contract. 

(2) The Contractor shall not change the name or address for EFT payments or 

manual payments, as appropriate, in the SAM record to reflect an assignee for 

the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of 

Claims). Assignees shall be separately registered in the SAM database. 

Information provided to the Contractor's SAM record that indicates payments, 

including those made by EFT, to an ultimate recipient other than that 

Contractor will be considered to be incorrect information within the meaning of 

the "Suspension of payment" paragraph of the EFT clause of this contract. 

(h) Contractors may obtain information on registration and annual confirmation 

requirements via the SAM accessed through https://www.acquisition.gov or by calling 

866-606-8220, or 334-206-7828 for international calls. 

(End of Clause) 

52.232-99 PROVIDING ACCELERATED PAYMENT TO SMALL BUSINESS SUBCONTRACTORS (DEVIATION 

2012-O0014)(AUGUST 2012) 

This clause implements the temporary policy provided by OMB Policy Memorandum M-12-16, 

Providing Prompt Payment to Small Business Subcontractors, dated July 11, 2012. 

(a) Upon receipt of accelerated payments from the Government, the contractor is 

required to make accelerated payments to small business subcontractors to the maximum 

extent practicable after receipt of a proper invoice and all proper documentation from 

the small business subcontractor. 

(b) Include the substance of this clause, including this paragraph (b), in all 

subcontracts with small business concerns. 

(c) The acceleration of payments under this clause does not provide any new rights 

under the Prompt Payment Act. 

(End of Clause) 

3.  The following clause was accidently removed as a reference in Section I for 

Rolling Admissions in FY10; FY11; and FY12.  If reference is not made to this clause 

in Section I then add as a reference: 

52.224-2 Privacy Act (APR 1984)    

4.  All other terms and conditions remain unchanged and in full force and effect. 

https://www.acquisition.gov/

